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Configuring POP3 Internet Mail using Microsoft
Outlook

Screen Shot Example

Directions:

Add MNew E-mail Account

Choose E-mail Service

@ Microsoft Exchange, POP3, IMAP, or HTTP
Connect to an e-mail account at your Inkermet servics provider (15P) o your
organization's Microsaft Exchange server,
Other
Connect to a server type shown below.
Outlook Mabile Service (Text Messaging)

< Back [ext = Cancel

Add New E-mail Account

Auto Account Setup

/] Manually configure server settings or additional server types

<Back || mext>

| [ cancel
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Select the setting that includes “POP3”
Click Next

Select “Manually configure server”

Click Next




Add New E-m ail Account

Choose E-mail Service

@ Internet E-mail
Cannect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

Micrasoft Exchange
Connect to Microsoft Exchange For access ta your s-mall, calsndar, contacts, Faxes and voice mail.

Other

Connect to a server type shown below,
Outlook Mabile: Service (Text Messaging)

<Back || met> | [ cancel

Add Mew E-mail Account

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

User Information

Your Name:

E-mail Address:

Server Information
Arcount Type:

Incoming mail server:
Qutgoing mail server (SMTP):
Logon Information

User Name:

Password:

Firstname Lastname

yourname@domain.com

POR3
mail.yourdomain.com

mail yourdamain.cam

yourname@domain.com

re—

| Remerber password

=]

Hequire Iogon Using Secure Password Authentication (SPA)

Test Account Settings
After filling out the information on this screen, we

recommend you kest your account by clicking the:
button below. {Requires network connection)

Test Account Settings ...

More Settings ...

<Back [ mext> | [ cancal
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Select “Internet E-Mail”

Click Next

Enter

Your Name
Your E-Mail Address
Your Incoming Mail Server
o (should be set to mail.yourdomain.com — where
yourdomain.com should be set to your actual
domain)
Your Outgoing Mail Server
o (should be set to mail.yourdomain.com — where
yourdomain.com should be set to your actual
domain)
Your username (should be set to your full e-mail address
including your @domain name)

Your E-Mail Password

Click More Settings



Internet E-mail Settings

Cutgoing Server | Connection | Advanced

[¥]#y outgoing server (SMTF) requires authentication:

@) Use same settings as my incoming mail server

() Log on using

Remermber password
Reguire Secure Password Authentication (SPA)

() Log on b incoming mail server before sending rail

a4 ] [ Cancel

Server Port Mumbers

Incoming server (POP3) 110 Use Defaults

|| This server requires an encrypted connection {5513
Qutgaing server (SMTP): 2555
Use the following type of encrypted connection:
Server Timeouts
Shiart ! Long 1 minute
Delivery

[[Leave a copy of messages on the server

Remove From server after | 1g

Remove From server when deleted From 'Deleted Ttems'

Internet E-mail dettings @

| General I Qutgoing Server I Connection | Advanced

Ok l [ Cancel

Your mail should be ready to use!
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Click “Outgoing Server” tab to change outgoing
server settings.

Select
v' “My outgoing server (SMTP) requires

authentication”
v" Use same settings as my incoming mail

Click “Advanced” tab to change advanced settings.
Enter 2555 into “Outgoing server (SMTP)
Click OK to Exit Advanced Screen

Click NEXT and FINISHED to save the configuration



